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CONSTITUTION OF THE COQUITLAM SKATING CLUB 
Skate Canada Club Number 1000029 

 
 
ARTICLE 1: NAME 
 The name of the Society shall be the COQUITLAM SKATING CLUB. Herinafter 
referred to as the Club., hereinafter referred to as “the Club”. 
 
Reason: spelling/grammar correction. 
 
ARTICLE 2: PURPOSES 
The purposes of the Club shall be: 

a) The purpose of the Club shall be To encourage the instruction, practice, 
enjoyment and advancement of its members in all aspects of skating, in 
accordance with the rules and policies of Skate Canada (formally formerly 
known as the Canadian Figure Skating Association). 

b) To make available to its members, professional instruction of a high caliber. 

professional instruction of a high caliber available to its members. 
c) To guarantee that all member skaters are afforded fair treatment and equal 

opportunity. 
d) To encourage an atmosphere of “esprit de corps” with within the club, wherein 

goodwill may prevail among and between members, skaters and professionals at 
all times. 

This provision is alterable. 

 
Reason: spelling/grammar correction, clarity. Alterability defined in Article 7. 
 
ARTICLE 3: LOCATION 
The Club is located in the B.C. COAST Region of Skate Canada, B.C./Y.T. Section. 

This provision is alterable. 

 
Reason: Alterability defined in Article 7. 
 
 
ARTICLE 4: RELATIONSHIP WITH SKATE CANADA 
The society  Club shall be affiliated with the Canadian Figure Skating Association Skate 
Canada and shall adhere to the policies and regulations as laid down by the said 
association. 
 
Reason: updating, consistency. 
 
ARTICLE 5: OPERATION 
The Club, with regard to any aspect of its operation, is to be managed and operated: 

a) by eligible persons who are members in good standing of the Club and who are 
duly registered as Associate Members of the CFSA Skate Canada. 
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b) in a manner that shall, at all times, protect the eligibility status of its members, to 
the extent that the Club shall not knowingly take or omit any action that would 
jeopardize the eligibility status of its members. 

This provision is unalterable. 

 
Reason: updating. Alterability defined in Article 7. 
 
ARTICLE 6: DISSOLUTION 
In the event that the Club should, at any time, be wound up or dissolved, either 
voluntarily or involuntarily, the assets remaining, after payment of all debts, liabilities 
and obligations of the Club, shall be remitted to a recognized, registered charitable 
organization which promotes the same interests as those of the Club, in the Province of 
British Columbia or elsewhere in Canada, as determined by members of the Club. 

This provision is unalterable. 

 
Reason: Alterability defined in Article 7. 
 
ARTICLE 7: ALTERABILITY OF ARTICLES 
The provisions of Articles 4, 5, and 6 are unalterable. 
 
Reason: consistency in article titling. 
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BY-LAWS 
 

By-Law 1 
 

a) The by-laws shall describe the organization and functions of the Club, and the 
means by which members of the Club may elect the Club executive and control 
the property and activities of the Club. 

b) All members shall uphold, observe and conform to the rules of Skate Canada, the 
by-laws of the Club, the policies of the Club, and such regulations as set forth 
from time to time by the Club executive, providing they these do not conflict with 
the British Columbia Society Act. 

 
Reason: clarity 
 
 

MEMBERSHIP 
 
By-Law 2 
 
Membership in the Club shall be open to all, irrespective of sex, age, creed or color 

without discrimination. 
 
Reason: updating 
 

By-Law 3 
 
Members of the Club shall be registered with Skate Canada and pay such registration fees 
to the Association as set forth in the Skate Canada Rulebook Skate Canada 
membership fees as determined by Skate Canada. 
 
Reason: clarity, accuracy 
 

By-Law 4 
 
To be considered in good standing, all members of the Club must pay, within the time 
limits shown outlined in By-Law 5, such Club fees as are stipulated established by the 
Club executive. 
 
Reason: clarity 
 

By-Law 5 
 
Members in arrears who have not paid all Club fees by stated deadlines will not be 
permitted to take part in any Club activity. If arrears  outstanding fee payments are not 
paid within 30 days after the date set for payment, such members will be considered as 
having terminated to no longer be Club members. 
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Reason: clarity 
 

By-Law 6 
 
Fees Club fees, age limits, qualifications for skating sessions,  skating rules, and 
skating hours skating schedules shall be as the Executive decides from time to time. 
Annual Club membership shall commence on the first day of the Skate Canada 
membership year or the date that fees are paid (whichever is the latter) and terminate on 
the last date of the Skate Canada membership year. 
 
Reason: updating, clarity 
 

By-Law 7 
 
A person shall cease to be a member of the society Club: 
a) By delivering a resignation in writing to the secretary of the society Club or by 
mailing or delivering it a resignation in writing to the mailing address of the society 

Club; 
b) Upon the member’s death; or, in the case of a corporation, on dissolution 
c) On Upon being expelled from the Club; or 
d) On Upon having been a member not in good standing being declared a member not 
in good standing 
e) By not paying fees owing to the Club, as outlined in By-laws 4 and 5 
f) By being expelled from or otherwise being terminated from Skate Canada 
membership 
 
Reason: updating, clarity 
 

By-Law 8 
 

a) The Club executive may, by written notice, terminate membership of a member 
for acting contrary to the Rules and Regulations of Skate Canada or the Club or 
the Constitution, By-laws, or policies of the Club. The executive shall give to 
the individual a written explanation for the termination of membership on request 
with a copy to be retained by the Club. The individual if he so desires shall 
have the right of appeal to the executive and to a General Meeting of members. 

b) All resigning , suspended or terminated members shall be liable for any dues or 
fees owing to the Club and shall remit such monies make any such payments 
owing to the Club in full upon resigning or being suspended or terminated or 
ceasing to be a member of the Club.  

 
Reason: updating, clarity 
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By-Law 9 
 

a) All members, unless specifically stated in By-law 10, have all the privileges of the 
Club Club membership, including voting at General Meetings providing that any 
person can hold only one class of membership. Any restrictions associated with 
specific classes of Club membership are outlined in By-Law 10.  

b) All members shall observe and conform to the rules and regulations as prescribed 
in the Constitution and By-laws of the Club. One person can hold only one class 
of membership. 

Reason:  clarity 
 
(former By-Law 9(c) moved to By-Law 25) 

(former By-Law 9(d) moved to new By-Law 11) 

 

By-Law 10 
 
The classes of membership, eligibility, and privileges shall be as follows: 
 
A: INDIVIDUAL MEMBERSHIP 
Non-skating members who have paid the fees set by the Club and are Associate Members 
of the Skate Canada. Individual members of legal age of voting age as established in the 
Society Act of British Columbia are entitled to one vote. 
 
B: ACTIVE MEMBERSHIP 
All eligible skaters Skaters who participate in a Club skating program, and who have 
paid the fees the fees as set by the Club, and who are Associate Members of  Skate 
Canada. Active members of the legal age of 18 of voting age as established in the 
Society Act of British Columbia are entitled to one vote. 
 
C: SPECIAL MEMBERSHIP 
Parent’s or guardian’s  Parents or guardians of legally underage Active Members of 
Active Members (as defined in By-law 10B) who have not attained voting age as 
established in the Society Act of British Columbia. Special members are entitled to 
one vote per family, regardless of the number of club members in each family. 
 
D: PARTIAL MEMBERSHIP 
Any eligible skater Skaters who is an are Associate Members or Restricted Members of 
Skate Canada through membership in another Home Skate Canada club and who have 
paid a reduced  such membership or participation fee as set by the Club. Partial 
Members may not hold office shall not be entitled to hold office in the Club and may 
not  are not entitled to a vote. 
 
E: HONORARY HONOURARY MEMBERSHIP 
The Annual Meeting of members may elect any person as an Honorary Honourary 
Member of the Club. An Honorary Honourary Member shall be exempt from Club dues 
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(but not Skate Canada dues) and shall not have interests in the assets of the Club. 
Honorary Honourary Members shall not be entitled to hold office in the Club and 
shall be entitled to one vote. 
 
F. RESTRICTED MEMBERSHIP 
A restricted member is an individual who is a paid employee of the Club, Section or 
Association, a non-active coach holding registered coaching status with Skate 
Canada, a performing professional skater, or a professional dance partner. A restricted 
member is not permitted to hold elected office in the Club, may not vote is not 
permitted to vote at Club meetings, and is not permitted to compete in competitions as 
a representative of the Club. and is not permitted to officiate at tests or competitions.  
 
Reason: clarity; consistency with Skate Canada rules; consistency with Society Act 
 

COACHING 
 
By-Law 11 
 
The number of professional coaches required by the Club shall be determined by the 
Board of Directors Executive. Each retained professional coach shall be required to enter 
into a contract with the Club for the duration of the regular skating season on an annual 
basis, starting on the first date of each winter session. Such contracts shall be 
negotiated by the Board of Directors Executive and executed on its behalf by the 
President. Contracts with retained professional coaches shall not contain clauses and/or 
terms which contravene or conflict with the Constitution or By-Laws of the Club. 
 

By-Law 12 
 
Members booking private or semi-private lessons shall have the right to retain, from 
among those professional coach’s coaches under contract with the Club, the professional 
of their choice, and may at their discretion . Members may, at their discretion and at 
any time, change their lesson bookings to another professional who is under contract 
with the Coquitlam Skating Club.  
 
Reason: clarity; consistency with current Club practice 
 

LIABILITY 
 
By-Law 11 13 
 
Subject to the provisions of the Society Act, the Club shall not be responsible for any 
damages, injury, or loss of property to any member, guest or visitor to the Club, 
regardless of the reason or nature of such damage, loss or injury ; and further, every . 
Every member, guest or visitor shall use the Club facilities or participate in Club 
programs at his or her own risk. The Club shall participate in the BC Section Club 
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Liability Insurance Program if available or the Skate Canada Club Liability Insurance 
Program the appropriate club liability insurance program offered by Skate Canada. 
 
Reason: clarity, updating 
 

CLUB MANAGEMENT 
 

By-Law 12 14 
 
Members of the Club executive, members and chairmen chairs of Club committees, and 
the Club delegate to Skate Canada meetings must: 

a) be members in good standing of the Club; 
b) be registered as Associate Members of Skate Canada; and 
c) be of legal age have reached voting age as defined in the Society Act of British 

Columbia. 
 
And be eligible persons with the exception of the Coaching Representative as defined by 
the Skate Canada Rules  

The individual holding the Coaching Representative position on the Club executive 
must currently be registered as a coach with Skate Canada. 
 
Reason: clarity, updating 

 
By-Law 13 15 
 

(a) The responsibility for general management of the Club shall be vested in an 
Executive consisting of: Immediate Past President, President, Vice-
President/Coach Liaison, Secretary, Treasurer, six (6) directors at large, 

Registrar, Test Chair, Competition Coordinator, Ice Scheduling 
Coordinator, Volunteer Coordinator, Fundraising Coordinator, and 
CanSkate Coordinator. The Coaching Representative does not have a vote 
where prohibited by provincial statues. The Club Executive will also include a 
Coaching Representative, who is a non-voting member.  

(b) The Club executive may also include representatives from different 
programs or user groups within the Club (e.g. synchro, adults, competitive 
skaters). The creation and/or continuation of such representative positions 
will be approved on an annual basis by a vote of the Club membership at the 
Club’s Annual General Meeting. Approval must include determination of 
whether the representative position will be a voting position. The individuals 
filling such positions will be chosen by the Club members whose interests the 
position represents, and not by general election. 

 
Reason: clarity; reflecting current Club operations; allowing flexibility to add or remove 
Executive representation as needed 
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By-Law 14 16 
 
A majority of the Executive shall be Canadian citizens within the meaning of the 
Canadian Citizenship Act At least one member of the Executive must be ordinarily 
resident in British Columbia. 
 
Reason:  consistency with Society Act 

 
By-Law 15 17 
 
The Executive shall hold office until the close of the meeting at which their successors 
have been duly elected. The term of office for Executive members shall be from the 
time of their election or appointment at the Club’s Annual General Meeting (or time 
of appointment thereafter, as outlined in By-Law 20), until the close of the following 
Annual General Meeting when their successors have been duly elected. 
 
Reason: clarity; reflecting current Club operations 
 

By-Law 16 18 
 
A quorum of the Executive shall consist of 50% plus one (1) of an even number of the 
Executive, including the Chairman. In the event of an odd number of members a quorum 
will consist of 50% plus one to the next integer including the Chairman. 
 

A quorum is required for Club business to be officially conducted at meetings of the 
Executive. A quorum shall consist of 50% plus one (1) of the number of voting 
positions on the Executive, including the Chair. 
 
Reason: clarity 
 

By-Law 19 
 

a) Executive members must excuse themselves from discussions or votes 
involving any decisions which would result in a direct financial benefit to 
themselves or their family members.  In such cases, the Executive member 
must declare the conflict of interest before excusing themselves from the 
matter, and such declarations will be recorded in the minutes of the 
Executive meeting. 

b) Executive members who have a direct or indirect interest in a proposed 
contract or transaction with the Club must disclose fully and promptly to the 
Executive the nature and extent of the interest. The rest of the Executive will 
then vote on whether the member is entitled to participate in discussions or 
votes involving the contract or transaction. If the vote results in a declaration 
of a conflict of interest, the Executive member must excuse themselves from 
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the matter, and the declaration will be recorded in the minutes of the 
Executive meeting. 

 
Reason: consistency with Society Act 

 
By-Law 17 20 
 
Vacancies occurring in the Executive may be filled by a majority vote of the Executive, 
or in the case of the coaching representative, by the coaching staff. 
 

Vacancies in Club Executive positions occurring during the Executive’s term of 
office will be communicated to the Club membership. Such communication will be 
through a written notice from the Secretary posted on the Club bulletin board or in 
another location accessible by Club members. Appointments of candidates to fill the 
vacant position will be made through a vote by the other Executive members. The 
term of office for Executive members appointed to fill a vacant position will start at 
the date of appointment and end at the next Annual General Meeting of the club. 
Appointments of candidates to fill a vacancy in the Coaching Representative 
position will be made by the Club coaching staff. 
 
Reason: clarity; ensuring that Club members are aware of vacancies to be filled 
 

By-Law 18 21 
 

a) If an Executive member is absent for more than three (3) consecutive scheduled 
meetings without good cause and without prior notification to the President or 
Secretary, then that office may be declared vacant by a majority vote of the 
Executive that member’s Executive position may be declared vacant. Such 
declaration will be voted on by the other Executive members, and a majority 
vote in favour of declaring the vacancy is necessary for the vacancy to take 
effect. 

b) The members may by special resolution remove a director before expiration of the 
term of office and may elect a successor to complete the term.. The general 
membership of the Club may remove an Executive member from his or her 
position at any time during the Executive member’s term of office. The 
removal must be conducted through a special resolution of the membership 
presented and voted on at an Extraordinary Meeting of the Club (as outlined 
in By-Law 40). In such cases the members present at the meeting are entitled, 
at the same meeting, to elect a candidate to fill the vacant position. 

 
Reason: clarity 
[former By-Law 17(c) now new By-Law 19) 

 

By-Law 18(c) 22 
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No Executive member shall be remunerated for being or acting as a director but a director 
shall be reimbursed for all expenses necessarily and reasonably incurred by him/her while 
engaged in the affairs of the Club. their service on the Executive of the Club. All 
Executive members shall be reimbursed for all expenses incurred while carrying out 
the duties and responsibilities of their position, or for other duties or responsibilities 
assigned by the Club executive. For reimbursement of expenses falling outside these 
guidelines, the expenditure must be approved through a vote of the Club executive 
prior to the expense being incurred. 
 
Reason: clarity 
 
 

DUTIES OF EXECUTIVE MEMBERS 
 
By-Law 19 23 
 

a) The President shall act as chairman chair of all executive and general meetings 
and shall be an ex-officio member of all committees. In his/her the President’s 
absence, the Vice-President will fill this duty fulfill these duties. 

b) The President shall represent the Club and be its official spokesperson in all 
matters pertaining to the Club. 

c) The President shall appoint, from the members of the Board and with the 
assistance and concurrence of the Board, upon the results of a vote by the 
Executive members, a Club representative to Skate Canada meetings and 
persons to chair all standing or other necessary committees of the Executive. 
And with the assistance of the Board ensure that all club functions are properly 
planned, adequately administered and properly prosecuted. 

d) The President, with the assistance of the Executive members, shall ensure 
that all Club functions are properly planned, adequately administered, and 
properly executed. 

e) The President shall be responsible for promoting sound leadership, good 
management and effective communication within the Club. 

f) If the President resigns during his/her term in office, as defined in By-Laws 15 
and 17, (s)he will not sit on the Board of Directors next Executive as the next 
Past President. 

 
 Reason: clarity; reflecting current Club practice 

 
By-Law 20 24 
 

a) The Past President and Vice-President shall carry out duties assigned to them by 
the President. 

b) The Vice-President will also serve as the liaison between the Executive and 
the Club coaching staff. 

 
Reason: reflecting current Club practice 
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By-Law 21 25 
 
The Treasurer shall be responsible for the safe control of all Club funds, for preparing 
and submitting to the Executive an annual budget, and for keeping such records as are 
required for audit. Any two of the President, Vice-President, and Treasurer shall sign all 
cheques and legal documents. 
  

By-Law 22 26 
 

a) The Secretary shall deal with all correspondence subject to the approval of the 
President and will be responsible for bringing all matters arising from 
correspondence to the attention of the appropriate parties within the Club. 
The Secretary shall issue all notices for Executive, general and/or 
extraordinary meetings; shall record minutes at all meetings; and shall be 
responsible for submitting reports to Skate Canada, BC/YT Section and Registrar 
of Companies such reports as are required, the Registrar of Companies or other 
agency of the Province of British Columbia responsible for non-profit society 
registration, and to any other agency as required. 

b) The Secretary shall have custody of the monthly minutes and other books and 
records of the Club. 

c) The secretary shall assume the office of Acting President pro tem if for any 
reason both the President and Vice-President withdraw from office. And in such 
an event In such an event, the Secretary will call a meeting of the Board  
Executive within thirty (30) days of the resignation of the last of either the 
President or the Vice-President, for the purpose of electing a President and Vice-
President in accordance with the procedures herein set forth in accordance with 
the procedures outlined in By-Law 17. 

 
Reason: reflecting current Club practice 
 

By-Law 23 27 
[incorporates former By-Law 46) 

The President shall appoint standing committee chairperson who shall look after duties 
assigned to them. All Committee chairmen must submit the names of their committee 
members to the President for approval. 
 
The Ice Scheduling Coordinator shall be responsible for planning the ice requirements 
and scheduling for all sessions, test days, and other events of the Club, including 
pricing. The Ice Scheduling Coordinator shall also be responsible for the supervision of 
the skating sessions and for the preparation and enforcement or rules governing 
behaviour on or around the skating surface. 

 
Reason: reflecting current Club practice 
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(By-Law 24 moved to By-Law 36) 

 

By-Law 28 
(incorporates former By-Law 47) 

The Test Chair shall be responsible for arranging and supervising all tests (in consultation 
with the appointed referees), obtaining judges for Skate Canada tests and competitions, 
keeping Club records of tests, and preparing Test records for forwarding to Skate 
Canada. And for the encouragement of potential Skate Canada judges. In addition this 
committee shall assist and promote Judges Schools and Clinics and assist the Section 
Judges Chairman. The Test Chair shall also liaise with Skate Canada as necessary 
regarding tests, competitions, and judging. 
 
Reason: reflecting current Club practice 

 
By-Law 29 
(incorporates former By-Law 48) 
The Competition Coordinator shall be responsible for informing Club members and 
coaches of competition announcements, providing application competition entry forms, 
setting submission deadlines for competition entries, and ensuring that competition 
registrars receive the applications and entries and fees as required. The Competition 
Coordinator shall also be responsible for maintaining Club competition records and 
providing such information to other Executive members for publication and marketing 
purposes etc. as required. 
 

By-Law 30 
(incorporates former By-Law 49) 

The Volunteer Coordinator shall be responsible for recruiting volunteers for the various 
Club activities throughout the year recruiting volunteers as needed for Club activities, 
and updating and maintaining Club volunteer forms and maintaining Club volunteer 
records forms and records. 
 
Reason: reflecting current Club practice 

 
By-Law 31 
(incorporates former By-Law 50) 

The CanSkate Coordinator shall be responsible for promoting and organizing sessions for 
all club recreational programs (Pre-School, Canskate, CanPowerSkate) CanSkate and 
other club programs as required, in consultation with the Club’s coaching staff. The 
CanSkate Coordinator will also conduct skater/parent orientation sessions, arrange for 
suitable Skate Canada coaches and/or recreational instructors to teach group lessons (this 
will be deleted as it is the role of the executive to hire coaching staff). It is also charged 
with ordering recreational program supplies and maintaining skaters progress reports. In 
consultation with the coaching staff, this committee will offer well-organized, high 
quality, standardized recreational programs that are fun for participants, coaches and 
volunteers. The CanSkate Coordinator shall also be responsible for ordering 
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recreational program supplies and maintaining skaters’ progress reports. The 
CanSkate Coordinator will also act as the Club’s liaison with CanSkate parents and 
participants as required. 
 
Reason: reflecting current Club practice 

 
By-Law 32 
 
The Fundraising Coordinator shall be responsible for programs and activities to 
raise funds to support or subsidize Club operations. The Fundraising Coordinator 
shall also act as the Club’s liaison with Club sponsors and donors. 
 
Reason: duties not defined in current Constitution; reflecting current Club practice 
 

By-Law 33 
 
The Registrar shall be responsible for determining registration procedures and 
deadlines for Club sessions, updating and maintaining registration forms, 
processing registrations as received, ensuring that correct payment is received for 
each registration, transmitting payments to the Treasurer, and maintaining up to 
date records of skaters enrolled for each session and/or program. The Registrar 
shall be responsible for maintaining the list of registered skaters kept in the music 
room. The Registrar shall also be responsible for monitoring the record of buy-ons 
to club sessions and ensuring that buy-ons are paid as recorded.  
 
Reason: duties not defined in current Constitution; reflecting current Club practice 

 
OTHER APPOINTMENTS 
 
By-Law 34 
(incorporating former By-Law 25) 

 

The Executive shall appoint annually a delegate and/or an alternate delegate to 
Skate Canada meetings. The Skate Canada BC/YT Section Office and/or the Skate 
Canada national office, as appropriate, shall be informed of the appointed 
delegates’ names. 
 
By-Law 35 
 
The Executive may make additional committee or individual appointments as it 
deems necessary for the effective conduct of the Club’s business. Each appointment 
shall be accompanied by a description of responsibilities associated with the 
appointment, which shall be recorded in the minutes of the Executive meeting. 
 
Reason: flexibility 
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CLUB MEETINGS 
 
 
By-Law 24 36 
 
Rules of order for all meetings, general, extraordinary, and executive, shall be as 
outlined in the current edition of “Roberts Rules of Order”. in all cases in which they are 
applicable and consistent with the by-laws or special rules of the Association. 
 
Reason: clarity; ensures one consistent set of meeting rules 
 

By-Law 26 37 
 
An Annual Meeting shall be held within thirty days of the close of the skating season the 
last day of the Winter Session.  at such time and place as the executive may determine 
and upon 14 days notice mailed, postage prepaid, to each eligible voting member of the 
Club addressed to his or her last known address The Executive will determine the time 
and place of the Annual Meeting. Notice of the meeting will be mailed, postage 
prepaid, to each voting member of the Club at the address the member has provided 
to the Club. Notices must be postmarked at least 14 days prior to the date of the 
meeting. 
 
Reason: updating, clarity 
 

By-Law 38 
(replaces  current By-Law 45) 

 
a) Two months prior to the date of the Annual Meeting, the Secretary shall 

post, on the Club bulletin board or other location accessible to Club 
members, a notice of all Executive positions that will be vacant as of the date 
of the Annual Meeting.  

b) The notice shall include a deadline by which nominations for vacant 
Executive positions must be received in writing by the Secretary, and the 
location to which nominations must be directed. 

c) Club members eligible for election may nominate themselves or may be 
nominated by another voting Club member. Nominations must include a 
signature of support from another voting Club member (if the member is 
nominating themselves) or the member’s written acceptance of the 
nomination (if the member is being nominated by another member).   

d) The list of nominees for each vacant position will be circulated with the 
notice of the Annual Meeting. 

e) Nominations will not be accepted from the floor at the Annual Meeting. 
 
Reason: simplifies process of election by eliminating Nominating Committee; ensures 
that all members are aware of candidates for election and of nominating process; removes 
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power of Executive and former Nominating Committee to eliminate candidates prior to 
election being held.   

 
By-Law 27 39 
 
Notice of the Annual General Meeting shall include the time and place of the meeting, 
the agenda, full details of any proposed amendments to the Constitution and By-Laws, 
and a complete list of the names of candidates nominated for elections to Club 
executive positions. 
 
Reason: consistency, clarity 
 

By-Law 28 40 
A special general meeting of the Club may be called any time by the Executive, or upon 
written request to the Executive of 10% of the voting members, upon at least twenty-one 
(21) days notice specifying the special business to be dealt with at the meeting. 
 

An Extraordinary Meeting of the Club may be called: 
a) at any time by a majority vote of the Executive 
OR 
b) by the Executive upon receipt of a dated written request signed by no less 

than 10% of Club members with voting privileges. The 10% calculation will 
be based on the number of Club members with voting privileges on the date 
of the request. 

Notice of the Extraordinary Meeting will be issued at least twenty-one (21) days 
prior to the date of the meeting. The notice will include the date, time and place of 
the meeting, and a description of the special business to be dealt with at the meeting. 
 
Reason: clarity 
 

By-Law 29 41 
 
At any Annual General Meeting or Special Extraordinary Meeting of the Club, a 
quorum shall be the greater number of 15% of the members, but never less than 25 

the number of Club members present to achieve a quorum and to conduct official 
Club business shall consist of at least 15% of Club members with voting privileges. 
The calculation of 15% will be based on the number of Club members with voting 
privileges on September 30 of the year preceding the date of the Annual Meeting, or, 
for an Extraordinary meeting, the number of Club members with voting privileges 
on the date of the written request for an Extraordinary meeting. At either an 
Annual Meeting or an Extraordinary Meeting, no fewer than 25 Club members with 
voting privileges must be present for quorum to be achieved and official business to 
be conducted. 
 
Reason: clarity 
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By-Law 30 42 
 
Voting on Club elections for Executive positions shall be conducted by secret ballot, 
and a simple majority shall elect a candidate. Voting on other matters may be conducted 
by a show of hands. Voting by proxy is not allowed. 
 
Reason: clarity 
 

By-Law 31 43 
 
Voting for Club elections or on any matters pertaining to skating shall be restricted to 
eligible club members who are registered as Associate Members of Skate Canada and are 
of legal age (18 years) and to Special Members of the Club voting on behalf of their 
underage children who are members of the Club. Special Members shall be restricted to 
one vote per member. The chair of any meeting shall be entitled to vote only in the event 
of a tie. 
 

Individual Members, Active Members, and Special Members (as defined in By-Law 
10) are entitled to vote in elections for Club executive positions and on other matters 
brought to a vote through a motion made at the meeting. The chair of the meeting 
shall be entitled to vote only in the event of a tie.  
 
Reason: clarity 
 
 

By-Law 32 44 
 
All members of the Board of Directors Executive of the Club, with the exception of the 
Past President and the Coaching Representative, shall be elected at the Annual Meeting 
by secret ballot for a two (2) year term. at the Annual General Meeting. To promote 
continuity, approximately one-half (1/2) of the positions on the Board Executive should 
be open for nomination and election at each Annual General Meeting. Whenever 
possible, the following election schedule shall prevail: 
 
Even-Numbered Years: 
Vice-President 
Secretary 
Competition Chairperson Coordinator 
Recreational Programs Coordinator 

CanSkate Coordinator 
Fundraising Chairperson Coordinator 
 
Odd-Numbered Years: 
President 
Treasurer 
Registrar 
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Test Chair 
Ice Schedule Chairperson Coordinator 
Volunteer Chairperson Coordinator 
 
Reason: clarity; reflecting current Club practice 
 

By-Law 33 45 
 
The order of business as Annual General Meeting at the Annual Meeting or Special 
Extraordinary Meetings shall be as follows: 
 

• Call to Order 
• Approval of the minutes of the preceding general/special meeting Annual 

Meeting or Extraordinary Meeting 
• Approval of the Agenda 
• Confirmation of the actions taken by the Executive President’s Report, or, in 

the case of an Extraordinary Meeting, review of the actions or issues giving 
rise to the Meeting 

• Secretary’s Report 

• Treasurer’s Report 

• Committee Reports 

• Reports of Individual Executive Members 
• Other Reports 

• Election of Executive Officers and Members 

• Voting on Amendments to the Constitution and By-Laws 

• Annual approval of additional Executive positions (By-Law 14(b)) 
• Voting on other decision items as needed 
• Appointment of Auditors 

• Close of the Meeting 
 
Reason: clarity, reflection of current Club practice 
 
AMENDMENTS TO THE CONSTITUTION AND BY-LAWS 
 
By-Law 34 46 
 
Any member of the Club in good standing member of the Club entitled to a vote who 
is also a member in good standing may propose an amendment to the Constitution or 
By-Laws of the Club. This proposal must be submitted in writing to the Executive of the 
Club at least one week prior to the last Executive meeting before the notice of the 
Annual Meeting is circulated to Club members, as outlined in By-Laws 38 and 39.  
The proposed amendment will be presented to the Annual General Meeting or Special 
Meetings falling 21 days or more after the date of submission. No amendment to the 
Constitution or By-Laws of the Club shall be accepted from the floor at any meeting. 

The proposed amendment(s) will be circulated with the agenda for the Annual 
Meeting. No amendment(s) will be accepted from the floor at the Annual Meeting. 
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Reason: clarity; also restricts opportunity for constitutional/bylaw amendments to Annual 
Meeting 
 

By-Law 35 47 
 
An amendment shall require a vote of ¾ (75%) of eligible voters present and eligible to 
vote at an annual or general meeting of the Club. 
 

For an amendment to the Constitution or By-Laws to be accepted, ¾ (75%) of 
eligible voters at the Annual Meeting must vote in favour of the amendment.  
 
Reason: clarity 
 

By-Law 36 48 
 
All amendments become effective upon acceptance by the Registrar of Companies 
following the Annual General Meeting and are to be submitted to the office of Skate 
Canada, BC/YT Section and to the National Office of Skate Canada. 
 

Amendments to the Constitution or By-Laws take effect at the Annual Meeting 
following the one at which they were approved. Amendments approved at an 
Annual Meeting must be submitted to the Registrar of Companies or other agency 
of the Province of British Columbia responsible for non-profit society registration, 
and to any other agency as required. 
 
Reason: clarity, consistency 
 

By-Law 49 
 

The Executive shall review the Constitution and By-Laws at least two months prior 
to the date of each Annual Meeting. The purpose of the review is to ensure that the 
Constitution and By-Laws reflect current Club operations and practices and that 
the Constitution and By-Laws are consistent with the current requirements of the 
Society Act of British Columbia. The Executive shall be responsible for proposing 
any needed amendments to the Constitution and By-Laws, and shall bring forward 
any such amendments to the membership at the Annual Meeting, following the 
procedure in By-Law 46. 
 
Reason: ensures regular updating of Constitution and By-Laws as needed 
 

FUNDS 
 

By-Law 37 50 
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a) All funds shall be deposited by the Treasurer in such banks or other institutions as 
may be designated by the Executive. 

b) The Treasurer shall present a financial report to the monthly Executive meeting 
for approval. 

c) Notwithstanding anything here and before contained, the Treasurer shall not make 
any expenditures in an amount set annually by the Officers Executive. This 
amount shall be determined at the first Executive meeting following the 
Annual Meeting. 

 

By-Law 38 51 
 
All disbursements of Club funds shall be by cheque or other auditable document. 
 

By-Law 39 52 
 

a) An audit of the financial transactions of the Club shall be made each year by an 
Auditor designated by the Executive approved by the membership at the 
Annual Meeting, and the audited statement shall be made available to the 
membership of the Club. 

b) The fiscal year end of the Club shall be March 31. 
 
 
Reason: clarity, consistency 
 
 

By-Law 53 
(former By-Law 21(b) 

 

The Club deems it prudent that its bank balance the difference between its assets and 
liabilities be maintained at a level in excess of $50,000. and, that being the case, no 
disbursement. No disbursement which will cause a balance of less than that amount will 
be permitted without being first approved by a 2/3 majority of the Members of the Club 
present at an extraordinary meeting at which the proposed disbursement is considered 

difference of less than $50,000 will be permitted without being first approved at an 
extraordinary Club meeting. Two-thirds of those members present and voting at the 
meeting must approve the disbursement. 
 
Reason: clarity 
 
 

EXERCISE OF BORROWING POWERS 
 
By-Law 40 54 
 
Any approval to borrow money on behalf of the Club must be made by the voting 
members at as Annual General Meeting an Annual Meeting or Special Extraordinary 
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Meeting of the Club. The above shall be subject to the Society Act. The terms of any 
borrowing undertaken by the Club will be governed by the regulations on 
borrowing contained in the Society Act. 
 
Reason: clarity, consistency with Society Act 
 
(By-Law 41 moved to new By-Law 12) 

 

ICE SHOW 
 
By-Law 42 55 
(incorporates current By-Law 44) 

 

A carnival/ice show may be held each year at the discretion of the Board of Directors as 
determined by the Executive, but no more often than once each calendar year. If a 
carnival/ice show is held, the Board of Directors shall appoint a carnival chairperson who 
shall have complete charge of arrangements and shall be responsible to tbe Board for 
his/her function One or more of the retained professionals may produce the carnival/ice 
show but shall not assume the responsibilities of the chairperson 

The Executive shall appoint a carnival/ice show chairperson, who must have a 
budget proposal approved by the Executive before work on the carnival/ice show 
commences. A Club coach may be appointed to produce the show, but shall not 
assume the position of carnival/ice show chairperson. The carnival/ice show 
chairperson shall be responsible for allocating the tasks associated with the 
carnival/ice show production, and may, at their discretion, appoint committee chairs 
to oversee those tasks. 
 
Reason: clarity; gives Executive a greater degree of control over carnival/ice show costs; 
reflects current Club practice.  

 
  
(current By-Laws 43-50 incorporated elsewhere) 

(current By-Law 51 deleted as Club does not currently have a marketing chairperson 

position) 

(current By-Law 52 deleted as Club does not currently have a synchro committee) 
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